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"“;iumﬁ:n STATES GENERAL ACCOUNTING OFFICE
WGNGTON 25, D. O.

T ek

Pedbruary 20, 1958 ‘

u-mmmwrornmi

| w.' SN .wntm 1isted’ in your memorandum of February 19, 1958, to
the nmntw of Perscnngl are restatel herein and sansvered accordingly.

1. hqlmmonachoduledmmllun approved in
alvance, including Friday, February 1k; Monday, the 1Tth;
*.m,mlﬁzh;mm-m,mlw Should any
oharge other than the full charge for.ennual lesve be
made in this cess?! _In other vords, doss the administre-

>',-mlmmmme? o,

mm-m of the employee vere not
availadble during this period, our policy .
'to charge leave in such circumstances is to

W ror duty yet on Wednesday the 19th. Should R
~onpll be charged sick leave full days on Monday

he eircumetances here are the same as in R
mmber 1, adove; hence the answer to umnr o ot
~ 1 18 epplicadble here. : R

| "Wuwmmmmmw
leave snd he returned to work on Wedseslay mornisg,

m. lm:ldhtbc oharged siok leave for Tuesday the
. Bethat -
e . .If the employee certifies in writing that he

- planned to report for duty on Tuesday, .
Pebruary 18, he should be granted administrative

k., In viev of the fact that the Office excused those
"w wbo vere in attendance at 2130 p.m., on
Monday the 17th, vhat should be the charge for
sagma)l lesave for those employees who did not report

mnm amuahmn‘lcr.m.ormt
. . and the axcused

tarting bour .
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6.

8.
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- gince these employees were not on acheduled
spnual leave but were absent becsuse of the
disruption of their normsl vork schedule by

-

fths saov storm, they are to be charged a

~ lesser smount besed upon their regular

starting hour and excused at 2:%0 p.m. on' .
Monday, February 17.

Itnqlmehadmmllmntohnomubecm

be had exhsusted his accrual end be did not report for
work o monday, .bouldhobochnrcodﬁhounhaowﬁhuut

moralunrmtbuodm

2:30 guitting time

(\M M

-

i?

The sircumetances here differ from muber b,
_m,oulyvithmnctto type of
to be charged; hence, the ansver is the
88 in number k. The employee is to be
wl ve without pay for the pericd

ng vith his official starting hour
cmdina at 2:30 p.m. on Pedbruary 17.

ﬁﬁ

case of new employees who have served leéss than

In the
- "90 days snd thus do not have say annual leave, vhat

should be the charge for the day, 8 hours leave vithout

& lesser charge of leave without pay?

the employees were not on scheduled leave

‘without pay through Monday, Pebruary 17,
administrative leave will be chnrsod ]

s 8

7 !ﬂmu.ry i7.

m 1imit be placed on the degree or extent of

rvm:uﬂwmmmcotthnlmmdmtha
*mumx%r

™
&
B

’»Iltmuﬂomcurapomdtohmumd

shoild be no charge, therefore, for tardi-
nass for those employees who reported for
duty os Monday, February 17, or for the
balance of the week in cases vhere trans-
"~ portation has been disrupted because of
the stornm. , .

If an amployee wes in a leave vithout pay status on Prid‘y
the l4th and returned to duty on Wednesday the 19th, should
bu cbarged leave without pay for Monday?, Tuesday? .

Laave without pay should bde charged for employees
wioes dave had been approved through February 18.
‘e xesson for this is thet the aervisces of the
eaplayses concerned \lw.u 80t have bosn othervise
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f,“imy in cases of tardiness. There ' .

- g

a%‘. :
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if leave without pay was sgproved through Feorinry 17
siministrative leave should be charged for “ucsday,

Fébruwary 18.

If the ssployee wasixton leswe without pay schedulsd
for February 17 and 18, end 1f he certifie: in writing
*hat he plepnad to retum %0 duty om the 17th of
Pobpyaxy, leave without pay will Ve charged for the
FEriad besioning with his @#ﬂem otm hour and
g iE ‘ﬁ 38@ el

- W arie: lnm intenlod to
fdx-tnun ‘!&r mbmxv 18.

’ - %:ﬁ;i
2. An mmm question which 1as applicable to taployses wiw
Ealeaphoned the Office Monday, FPabrwary 17, end indicated that
they wers uable to report for duty because of the storm will

19 handled in this meoner:

Tnay will be placed in & lesve sBtatus beginning with
thelr regular starting hours and placad in an acmin-
istrative leave status for Febiuary 17 ot 2:%. and
for Tussday, February 18, even though they nad not
fqported for duty on Wednesdey, February 1§, because
of the storm. They, of course, will Be charged leave

{og Hadnsalay, Psbruary 19.

L X

P, A, Yiyta ‘
Hiveotor of Personfsiol

s




